
Population Health and Reproduction 
Travel Expense Claim Sheet 

 
Name:                                           *Employee ID#:  Destination of Trip:  

 
*Dept Address:  Purpose of Trip:  

 
City Of Residence: Travel Dates: 

 
Visa Corp Card #: (Last 4 digits only)  
 

Dafis Account:                                                 Sub:   

* FOR NON-UC EMPLOYEES PLEASE PROVIDE SSN & HOME ADDRESS  
 
Time of 
Departure 
& Return 

 
Date 

Location Where 
Expenses Incurred Meals (Per Day) Hotel (Per Day) 

Cost 
Of  
Trans. 

 
Type of 
Trans. 

**Advance 
Amount 

$.445 
*Priv. Car 
Mileage 

Parking,  
Taxi. 
Tolls, etc. 

Reg Fee, 
Phone,  
Other  

           

           

           

           

           

           

           

           

           

           

 
*Vehicle License Plate # (if used) _______________  Liability insurance?  Yes  No 
   
**Type of Travel Advance used:   Corporate Card  CTS Airfare  YCAL  Dafis Direct Charge (Please Specify) __________________ 

Group Leader   Yes  No (Please attach group list) Prior approval from Accounting is needed to obtain Group Leader Status 



• PLEASE ATTACH ALL RECEIPTS 

• ORIGINAL, ITEMIZED RECEIPTS ARE REQUIRED FOR EACH EXPENSE.  (M&IE UP TO $50 IF MORE THAN 24 HOURS, LESS THAN 30 DAYS) 

• SPECIFY A CHECK NEXT TO EXPENSES PAID WITH CASH 
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