UC Davis SCAVMA Healthcare Vendor Speaker (HCV8)
2011-2012 Application Guidelines

Filling Out the HCV8 Application

If you would like to invite a healthcare vendor speaker to come to campus to speak to the students regarding information about products, please submit an application to UC Davis SCAVMA.  Fill out these two documents:

1.  Healthcare Vendor Speaker Application form (see next page)
2.  Speaker Conflict of Interest Form (http://www.vetmed.ucdavis.edu/clubs/scavma/funding.html)
BOTH of these documents must be submitted to Christina Sander either electronically or in hard copy.  Send electronic copies to cisander@ucdavis.edu.  Hard copies can be placed in Christina Sander's mailbox in Valley 2043.  
**Note: Documents should be submitted at least 14 days before the event.  Please allow 10 days for processing.  The speaker may personally fax the COI, however, SCAVMA still needs a copy for our approval process.
Selection and Approval
Eight healthcare vendor speakers will be allowed to talk to students per academic quarter.  There are three academic quarters per year.  The eight slots will be filled up based upon first come, first serve basis.  Student company reps are responsible for abiding by the application protocol set by the SCAVMA chapter.  Typically, the application window will be open at the beginning of each quarter.  Documents should be submitted at least 14 days before the event. Please allow 10 days for processing.
These eight events must be approved in advance by UC Davis SCAVMA and the Office of Student Programs.  Upon receiving the two application documents, SCAVMA will review and fax the documents to the Office of Student Programs for further review.  Please allow 10 days for this processing.  
SCAVMA will contact the student company representative upon final approval of the speaker, at which time the company student rep may submit a room request to Academic Programs using the CERE site for Room Reservations.  
Event Funding

Please be aware that all student company reps must also apply for monthly SCAVMA Funding, if necessary.  This application process involves a pre-application in addition to a final event report.   It is the company reps responsibility to follow the separate deadlines and application process for this funding.  Please see the Funding Guidelines at http://www.vetmed.ucdavis.edu/clubs/scavma/funding.html. 
[image: image1.png]] VETERINARY MEDICINE




    [image: image2.jpg]SCAVMA




HCV8 Healthcare Vendor Speaker Application: 
Your Name: __________________________________________________________________
Company: ___________________________________________________________________
Are you a student representative for the Company?

· Yes

· No (If no, what club are you associated with/ what is your position?)

__________________________________________________________________
Speaker name: ____________________________________________________________
                             (Please print)

Speaker’s position in Company: ______________________________________________

Presentation Title: _____________________________________________________________

Date of event: __________________________________________________________________

Preferred location for event: ______________________________________________________________

Please submit this document and the Conflict of Interest Form to Christina Sander, SCAVMA President.  If hard copies, leave in Christina Sander’s mailbox (Valley 2043). If electronic copies, send to cisander@ucdavis.edu.
