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          Name, Position, Address, Phone, Email


Company Name

Company Address

Date 

Dear (Company contact),

(Background paragraph about CLUB NAME, including club goals, mission, and progress throughout the year).

On (date), the (CLUB NAME) will be hosting a talk entitled “(EVENT TITLE)”.  (SPEAKER NAME) will be speaking at the event about (CONTENT).   The (CLUB NAME) is seeking sponsorship for food and beverages for our event.  (CLUB NAME) would like to partner with (Company Name) to bring this great speaker to UC Davis veterinary students.  We offer consistent and reliable sponsor recognition (see attached contract) for your company.  

Thank you for considering this request.  We look forward to hearing from you at your earliest convenience.

Sincerely,

Your name

Position

Club Name

Contact information

